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1.001mue mnoJioKeHus

1.1.Hactosimee IlonoxkeHue o mopsiike pacCMOTPEHUS 00palleHuil rpakiad B MyYHULUIIAIbHOE Ka3€H-
HOE JIOUIKOJILHOE 00pa3oBaTesibHOe yupexaeHue «Jlerckuii can Ne 4 koMOMHUPOBAaHHOTO BUJIA
«Cetnsiuok» (manee — IOY) paspaborano B coorBercTBuH ¢ DenepanbubiM 3akoHoM oT 02.05.2006 Ne
59-03 «O nopsinke paccMOTpeHHs oOpamieHuit rpaxkaaH Poccuiickoit dexepanuny».

[TonoxkeHneM peryaupyroTcs IPaBOOTHOLIEHUS, CBSI3aHHBbIE C peaju3anuei rpaxaaHuHoM PO
3akperuieHHoro 3a HuM Koscrutynueit PO npaBa oOpaieHust B OpraHbl MECTHOIO caMoOyIipaBlie-
HUSl, yCTaHABJIMBAETCSl MOPSAAOK PAacCMOTPEHUs oOpallleHHH rpaxkgaH B aaMuHucTpauuioo JOVY.

1.2. Opranusauus paboTel ¢ oOpauieHusMHU rpaxjaad B axmuHuctpauuto I0Y Benercs B coOT-
BerctBun ¢ Koncrurynueit PO, « ®enepanbubiv 3akoHoM oT 02.02.06 1. Ne 56-P3 «O nopsake pac-
cMoTpeHusl oOpamieHuil rpaxiaanH POy, Ycrasom IOV u HacTodmum IlonoxeHuem.

1.3. YcranoBnennsnii HactosimuM [losioskeHHEeM TOPSIIOK pacCMOTpPEHUs OOpalieHnid TpaxkIaH
pacrpocTpaHsieTcs Ha BCEe OOpalleHusl Tpak[aaH, 3a HUCKIIOUYEHHUEM OOpalleHuil, KOTOphIe MOJIeKAaT
PacCMOTPEHMIO B MHOM TOPSIIKE, YCTAHOBJIEHHOM (peepanbHbIMU KOHCTUTYLIMOHHBIMU 3aKOHAMH U
UHBIMU (penepanbHBIMU 3aKOHAMH, a TaKKe MHMCeM, HCIOJIHEHHBIX Ha O(UUMANbHBIX OJlaHKaX y4pe-
KJIGHUH, OpraHu3anuii, npeanpusTuii, MOANUCAHHBIX UX PYKOBOAUTENSIMH, YHNOJHOMOYEHHBIMH Ha
TO JIMIIAMHU, KOTOPBIE pAacCMaTpPUBAIOTCS B MOPSAAKE, YCTAaHOBIEHHOM IS OOIEH KOPPECIOHAEHIUH.

1.4, YcranoBneHHslii HacTosiuM [lonoxeHneM MmopsiioK pacCMOTPEHUs] OOpallleHud rpakaaH
pacnpocTpaHseTcsl Ha IMPaBOOTHOILIEHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpallleHUi MHOCTPaHHbIX
rpaXaaH W JMIl 0e3 rpakIaHCTBa, 3a UCKIIOUYEHUEM CIIy4aeB, yCTAHOBJICHHBIX MEXKIYHAPOIHBIM I0-
roBopoM Poccuiickoit @enepaunu win ¢eaepaibHbIM 3aKOHOM.

1.5. Ilpu paccMoTpeHuu oOpallleHusl He JOMyCKAaeTCsl pasIilallleHne CBeJIeHUi, coJlepKalluxcs B
oOpallleHnH, a TaK)Ke CBEJICHHUH, Kacarolluxcs YacTHOM JKU3HU IpaxkaaHuHa, 6e3 ero cornacus. He sB-
JsieTcs pas3rilalleHueM CBEICHUH, colepKaluxcs B oOpalleHuH, HarpaBlieHue MHCbMEHHOTo obpariie-
HUS B TOCYJApCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABJICHUS WU JOJDKHOCTHOMY JIMILY, B KOMIIE-
TEHIMIO0 KOTOPBIX BXOJUT PEIICHNE TOCTABJIEHHBIX B OOpAaIllEHNE BOIIPOCOB.

1.6.Anmunucrpanus JJOY cuctemarnyecku aHaiau3upyeT M o0oOuiaer oOpaiieHus Tpak/iaH,
coJiepKalirecs B HUX KPUTHUECKHE 3aMeyaHHs, C IIeJIbI0 CBOEBPEMEHHOI'O BBISBJICHHUS M YCTpaHe-
HUS IPUYUH, MOPOXKJIAIOUIMX HapylIEHUE MPaB U OXPaHSEMbIX 3aKOHOM HHTEPECOB IPakJaH.

2. IIpaBo rpa:xxkaan Ha oOpalueHue

2.1. 'paxxgane UMEIOT MpaBO OOpalaThCs JIMYHO, B YCTAHOBJIEHHOW ¢opme, a Takxke Ha-
NpPaBIATh WHAMBHUYyaJbHbIE W KOJUJIEKTHBHbIE NMHUChMEHHbIE oOpamieHus B agmuHucTpanuto OV nu-
00 TOJDKHOCTHBIM JIMIIAM.

2.2. 'paxxaane peaqu3yroT MpaBo Ha oOpalieHue CBOOOIHO W AO0OPOBOJIBHO, HE Hapyiias IMpaB
Y CBOOOJIBI JIPYTHX JIMII.

2.3. ®opma oOpamieHus TpakJaHaMU BBIOMPACTCS CaMOCTOSITEIBHO.

2.4. PaccMoTpeHue oOpalieHui TpaskJjaH OCYILECTBIIETCS OecIIaTHO.

2.5. Ilpu paccmoTpenun oOpamieHus B aaMuHucTpanuio 1OV rpaxaaHuH UMeeT IMpaBo:

- [IpencraBnsaTh JOMOTHUTEIBHBIE TOKYMEHTBI U MaTepHalibl, TMOO0 o0pamarbes ¢ mpocsooit 00
UX UCTPEOOBAHMH.

- 3HaKOMHUTbCA C JIOKyMEHTaMH M MaTepHajaMM, KacaroIlUMHCS pPacCMOTPEHUs oOpalleHus,
€CIIM 3TO He 3aTparuBaeT IpaBa, CBOOOBI U 3aKOHHBIE MHTEPECHl APYTUX JMII, €CIM B yKa3aHHbBIX
JOKYMEHTaX M MaTepuajlax HE COJACpPXKATCsi CBEACHUS, COCTABIIAIOLINE FOCYJapCTBEHHYI0 WM HHYIO



oxpansiemylo (¢efiepaJbHbIM 3aKOHOM TailHYy.

- [lomyyaTs NHCHMEHHBIM OTBET IO CYLIECTBY MOCTaBJIEHHBIX B OOpallleHue BOIPOCOB, 3a MC-
KJIIOYEHHUEM CIIy4aeB, yKa3aHHbIX B 1.1.5.4, 5.8 Hacrosmero llonoxkenuss yBegomiieHuE O Tepeaj-
pecali MHUCbMEHHOTO OOpalleHHs] B roCylapCTBEHHBIC OpPTraHbl, OpraH MECTHOTO CaMOYIPaBJICHUS
WIK JODKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pEIlIeHHE TIOCTaBJICHHBIX B oOpale-
HUH BOIIPOCOB.

- OOpamatecsi € kajno0oil Ha MPUHATOE IO OOPAIICHUIO pelIeHUe WM JaeicTBue (0e3mencT-
BHE), a TAKXKE C 3asBIICHUEM O MPEKPAIICHUH PACCMOTPEHUS OOpaleHusl.

3. TpeGoBanuss K MUCbLMEHHOMY OOpalIeHHIO

3.1. B nucbMeHHOM OOpalleHuH rpaKaaH B 00A3aTEIbHOM MOPSAIKE YKa3blBa€TCs HaUMEHOBA-
HUE aIMUHHUCTpanuu, Ju00 dhaMuius, UMs, OTYECTBO COOTBETCTBYIOUIETO JOJKHOCTHOTO JIMIA WU
€ro JOJDKHOCTH B aamuuucTpanmuu JIOY, a takke CBOK0 (haMUIMIO, WM, OTYECTBO, TOYTOBBIN aJI-
pec, 1Mo KOTOpOMY JAOJKEH OBbITh HANpaBJIeH OTBET, YBEJAOMJICHHE Iepeajipecanud OOpalleHHs, H3-
JlaraeT CyTh NPEIIOKCHHUS, 3asBICHUS WIIU JKaJOObl, CTABUT JIMYHYIO TOJIIUCH U JaTy.

3.2. B cimydae HEOOXOAMMOCTH B TOJTBEPIKICHUE CBOUX JOBOJOB T'PAXKIAHHWH IO MMMCHMEHHO-
My OOpallleHUI0 MpuiaraeT AOKYMEHTHI U MaTepuaibl OO0 UX KOMHH, KHUKKU U OPUTHHAIIBI MHBIX
JOKYMEHTOB, MPUJIOKEHHbIE K OOpaIleHHsIM, BO3BPAILAIOTCS 3asBUTENSM I10 UX MPOCHOE.

3.3. OOpamenue, mnocrynusiiee B Aqmunuctpauuo JOY  nmo wuHOpMaMOHHBIM CcHCTEMaM
o0IIero MOJb30BaHUA, IMOMJICKHUT PACCMOTPEHUIO B MOPSJIKE, YCTaHOBIEHHOM HactosumMm I[lomo-
KEHUEM.

3.4. 'paknaHuH HaANpPAaBISET CBOE MUCHMEHHOE OOpaIleHHe HEMOCPEJICTBEHHO Ha MMs 3aBe-
nyroueit JIOY nnm ero 3amecturesnei, B KOMIETEHIIMM KOTOPHIX BXOJUT PEIICHHE IMOCTABIEHHBIX B
oOpaIieHuu BOTIPOCOB.

3.5. [lucekMenHoOe OOpalieHne MOICKUT O00sA3aTeNbHOW PErUCTpallMd B TEUYCHUE TPeX THEH ¢
MOMEHTa TOCTYIUJICHUSI.

Bce mocrynaromue B agmuHucTpanuio JJOY nuckMeHHBIE OOpalleHus] TpaxaaH MPUHUMAIOT-
Csl, YYUTBHIBAIOTCS, PETUCTPHUPYIOTCS. PerucrpalMoHHBI WHAEKC oOpallleHus TpakIaH YKa3bIBaeT-
csl B MMCbMEHHOM OOpaIlleHNH, KOTOPBIM CTaBUTCS B HWXKHEM IPABOM YTy MEPBOrO JIHCTA.

3.6. [Tucema TpakIaH C MOMETKOW «JIMYHO» TIOCE IPOUYTEHUS aapecaTroM, B Ciiydae, €Clid B
HUX CTaBATCSI BOMPOCHI, TpeOyrome OoQUIMaIbHBIX OTBETOB, MEPEHAIOTCS Ha PErHCTPallUi0 B yCTa-
HOBJICHHOM TIOPSIIKE.

3.7. [TucekMenHOE oOOpalieHne, CojepIKaliee BOMPOCHI, PEIICHUE KOTOPBIX HE BXOJHT B KOM-
nereHuuo agMuHuctpanuu JIOY, MOANeKUT mepechbulke B TEUEHUE CEMM JHEH CO JIHS perucrpa-
LUA B COOTBETCTBYIOUIMM OpraH WJIM COOTBETCTBYIOUIEMY JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIIUIO
KOTOPOTO BXOJMT pPEIICHUE TMOCTaBJICHHBIX B OOpAIleHHH BOIPOCOB, C YBEAOMIJICHHEM TIpa)kIaHHUHA
0 mepeajipecaliii ero oOpalleHus, 32 UCKII0YeHHeM ciydas, YKa3aHHOro B ILI. 5.4, 5.8 Hacrosmie-
ro Ilonoxenns.

3.8. 3anperaeTcst HaNPaBJIATD KAJIOOBI TPaKJIaH HA PACCMOTPEHHE TEM JOJKHOCTHBIM JIMIIAM
agmunuctparuu JIOVY, pemenune wiun aeiictBue (6e37eiCTBUE) KOTOPBIX 00KayeTcs.

4. PaccmoTpeHnue oOpalleHuii rpakaaH, IOAT0OTOBKA OTBETOB

4.1. O6pamenue, nocrynusiiee 3aenyomeit JJOY, nmomiexur o0s3aTeIbHOMY PACCMOTPEHHIO.

4.2. Yuer, peructpauusi, XOJ PacCMOTpPEHHs] OOpalIeHHs TpakKAaH OCYIIECTBISIOTCS 3aBe-
AYIOUIEH C 3aHECEHUEM B )KypHaJI U KapTOUKY JJMYHOTO MpHEMa.

4.3. 3asenyrommii JJOY:



- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpeHHe oOpallleHus, B
cllydae HEOOXOAMMOCTH — U C Y4acTHEM I'pak/laHWHa, HAPaBUBILIEro OOpalieHHe;

- 3alpaliMBaeT HEOOXOIMMble MJi PAacCMOTpPEHHUs oOpalleHus AOKYMEHTbl M MaTepualibl B
IpYTUX OpraHax W y APYTruxX MNpPeANpUATUN U OpraHu3aluil ropoja, 3a UCKIOYEHHEM CYA0B, OpraHOB
JIO3HAHMSI U OPTaHOB MPEIBAPUTEIHLHOTO CIEICTBUS;

- IIPUHMMAET MEpbI, HANpPABICHHbIE HA BOCCTAHOBJIEHME WJIM 3allUTy HApPYLIEHHBIX IIPaB,
cBOOO/ M 3aKOHHBIX HMHTEPECOB I'PakIaHUHA;

- JaeT TMHCHbMEHHBIE OTBETHI IO CYLIECTBY MOCTABICHHBIX B 0OpAIIEHUH BOIIPOCOB;

- YBEIOMIISICT TPaKAaHWHA O HANpaBJICHUH €ro oOpalieHus Ha pacCMOTPEHHUE B JIPYroil opran
WIM Jpyrue OpeInpusTds U OpraHu3aludd ropoja B COOTBETCTBHH C UX KOMIIETEHIIHEH.

4.4. YupexneHus, OpeIIpUsITHS W OpraHU3alliy pailoHa IO HAIPaBIEHHOMY B YCTaHOBJIIEHHOM
nopsiike  3arnpocy 3aBenyromiero JIOY, paccmarpuBaromero ooOpaimieHue, o0s3aHbl B TedeHHe 15
JHEH MperoCTaBlATh JOKYMEHTBHl M MaTepuaibl, HEOOXOIHMMBbIE il PAcCMOTpPEHHUs OOpalieHus 3a
UCKJIIOYEHUEM JIOKYMEHTOB U MaTEpUasoOB, B KOTOPbIX COAEPKATCA CBEIEHUS, COCTABJISIIOIIME TOCy-
JApCTBEHHYIO WJIHM OXpaHSeMYIO QelepadbHbIM 3aKOHOM TaiHy, U Uil KOTOPBIX YCTAHOBJIEH OCO-
OBbIil TIOPSIOK TPETOCTABIICHHUS.

4.5. OtBersl Ha OOpaleHus rpak/iaH, MpuciaHHbie Ha uMs 3aBeaytomero JIOY, rotosTcs Ha
OnaHKe y4ypexAeHHs 3a MOANKChio 3aBeaytomero IOV u peructpupyroTcs B )KypHaie.

7.6. OTBETHI JOJDKHBI COACPKATh KOHKPETHYIO M YETKYI0 MH(QOPMAIIMIO TI0 BCEM BOIpOCaM, IO-
CTaBJICHHBIM B oOpamieHuu rpaxjaaH. Eciu 3asBuTeNio JaH OTBET B YCTHOHU (opMe, TO B MaTepuanax,
MPUJIOKEHHBIX K OOpallleHHI0, IOJDKHO OBITh 3TO YKazaHo. Ecim maercs NMpOMEKYTOYHBIH OTBET,
TO YKa3bIBAa€TCSl CPOK OKOHYATEJIbHOIO PEIIEHUS MOCTaBIEHHOI'O BOIPOCA.

OTBeThl, NOJArOTOBJICHHbIE HA OCHOBAaHUM IIPABOBBIX JOKYMEHTOB, JOJIKHBI COAEpKaThb pEK-
BU3UTHI 3TUX JOKYMEHTOB C YKa3aHHEM JaThl W HAWMEHOBAaHMSI.

OTBeT Ha KOJIJIEKTUBHOE OOpallleHHEe OTIIPaBIISIETCS Ha UMsI MEPBOTO MOJIMCABLIETO €ro Julia,
€CJIM B TUCbME HE OTOBOPEHO KOHKPETHOE JIUI0, KOMY HAJJIEKUT JaTh OTBET.

OtBer Ha oOpamienue, noctynusiiee B AnMuuuctpanuo JJOY no wuHGOpMAIMOHHBIM CHCTe-
MaM OOIIero MOJb30BaHUs, HAMPABISAETCS IO MOYTOBOMY aJipecy, YKa3aHHOMY B OOpallleHUU.

4.7. ObpaiieHus TpaxaaH TMOCIe MX PACCMOTPEHHUs HCIOTHHUTENSMU BO3BPAILAIOTCS CO BCEMH
OTHOCSIIIMMHUCA K HUM MaTepuaiamu 3aBeayromiero JJOY, koTopsiii dopmupyer aena, B TOM YHCIE
C OTBETOM 3asBUTENIO B CiIy4ae, €CJH JaBajloch MOPY4YeHHE HH(DOPMHUPOBATH PYKOBOJCTBO O PE3Yib-
TaTax pacCMOTPEHUS.

4.8. TlopssnoK BH3MPOBAHHS IOATOTOBICHHBIX OTBETOB Ha OOpalIeHHs Tpa)<IaH 3a MOJIHCHIO
3aBenytomeit JIOY u ero 3amectTuTeneil yCTaHABJIMBAETCS CIEAYIOIIUMN:

Ha BTOPOM JK3EMILISIpe OTBETA 3asiBUTEIIO B JICBOM HIDKHEM YIUIy YKa3bIBaeTcs (haMuiIus U TOJ-
MIUCH MCTIOHUTENS, HOMEp €ro Cly>KeOHOro TeneoHa, a TaKKe MPOCTABISAIOTCS BU3bl PYKOBOAUTEINEH,
y4aCTBOBABIIIHX B MOJTOTOBKE OTBETA, C paCIIHPPOBKON (haMUITHA.

4.9. Ha xaxaom oOpallieHUH Moclie OKOHYATeNILbHOTO PEILISHHUS U €r0 MCIIOJHEHUS J0JKHA OBITh
OTMeTKa 00 ucnoinHeHuu «B gemo», Aata v TU4HAs MOAMKCH JIOJDKHOCTHOTO JIMIA, MPHUHSBILETO 3TO
pewenue. [lpemnoxenus:, 3asBICHUS U KaloObl, KOMMA OTBETOB Ha IpaxAaH (HOPMHUPYIOTCS B JI€JO B
COOTBETCTBHUH C YTBEPKIECHHON HOMEHKIATYpOU Je.

5. [Topsiiok paccMOTpPeHUsI OTAEJbLHBIX OOpalieHui

5.1. O6pamenus rpaxaad, mnoctynupmue 3apenyromemy JJOY wu3 cpeactB maccoBoid HHGOP-
MallUM, PacCMaTpUBAIOTCA B IOPSAKE U CPOKH, IIPEAYCMOTPEHHBbIE HacTOsMM [lomoxenuem.

5.2. B cnydae ecnu B MUChbMEHHOM OOpaIeHUH HE yKa3aHa (GaMuins TpaKJaHWHA, HAPaBUB-
1iero oopaleHne 1 MoYTOBbIM ajpec, 10 KOTOPOMY JOJKEH OBITh HaIllpaBJIEH OTBET, OTBET Ha oOpaiiie-



HUe He naetcs 3apenytomei [JOY, npuHUMaeTCs pemeHne 0 CHUcaHuy JaHHOTO oOparieHus «B nemoy.

5.3. Ecin B ykazaHHOM oOOpalieHu# coaepKaTcsi CBEICHHS O TMOATOTAaBIMBAEMOM, COBEpIIae-
MOM WJIH COBEPIIEHHOM MPOTHBONPABHOM JESHUHU, a TAKXKE O JIMIE, €ro MOArOTaBIMBAIOLIEM, CO-
BEPILAIONIEM WM COBEPILMBIIEM, OOpalleHHe MOJUICKUT HANpaBICHUIO B OpraH B COOTBETCTBUU
C €ro KOMIIETEHIINEH.

5.4. ObOpamienne, B KOTOPOM O0XKallyeTcss CyneOHOE peIleHUE, BO3BpallacTcs TPaxIaHUHY C
pa3bsCHEHUEM TMOPSJIKa 00XAJIOBAaHUS JTAHHOTO CYICOHOTO PEIICHUSI.

5.5. [lpu monydyeHUH TUCHBMEHHOTO OOpAaIICHHs, B KOTOPOM COJAEPIKATCS HEIECH3ypHBIE, OCKOP-
6I/ITGJILHLIG BBIPAXKCHUSA, YI'PO3bl KHU3HU, 3J0POBbIO HWJIIM MMYUICCTBY AOJDKHOCTHOI'O JIMIA, a TAaKXKEe
YJICHOB €ro CeMbU 3aBeyIOIIUI BIpaBe OCTAaBUTh OOpalieHue 6e3 OTBeTa MO CYIIECTBY IMOCTaBIICH-
HBIX B HEM BOIIPOCOB M COOOIIUTH IpaXJIaHUHY, HAallpaBUBIIEMY oOpalleHrue, O HEIOMYCTUMOCTH 3J10-
ynoTpeOIeHUs] MPaBOM.

Pemenue o cnucanuu gaHHOTrO oOpanienus «B neno» u HampaBieHUH COOOIICHUS 3asBUTEIIO O
HEJOIYCTUMOCTH 3J0yNOTPeOIeHUsT NPaBOM NPUHUMAETCS U MOANHUCHIBaeTcs 3aBeayomuM 0V wmm
3aMECTUTEIIEM.

5.6. B cmyuae, ecnm TEKCT MHCHBMEHHOTO OOpamieHWs HE IOJJIAaeTCs MPOYTEHUIO, oOpare-
HUE HE MOJUJICKUT HAMPABJICHUI0 HA PACCMOTPEHUE U OTBET Ha HEro HE JaeTCs. 3asBUTEIIO 00 3TOM
cooOmaercs, ecau ero (amuivs U MOYTOBBIM ajgpec MOANAIOTCS NpodTeHuro. Pernenuwe o cruca-
HUU JaHHOTO oOpaieHus «B 1eno» u cooOIIeHUH 3asBUTENI0 MPUHUMAIOTCS U MOJMUCHIBAIOTCS 3a-
BEIYIOIIUM WJIH 3aMECTUTEIIEM.

5.7. OOpaieHust rpaxaaH, MOCTYNHBIIKE OT OJHOTO M TOTO K€ JIMLA [0 OJHOMY U TOMY K€
BOIIPOCY, €CIM CO BPEMEHHM IMOJa4yd IEPBOTO OOpallleHHs UCTEK YCTaHOBIEHHBIN HactosumMm [lo-
JIO)KEHHEM CPOK PACCMOTPEHUSI WM 3asiBUTENb HE COTJIACEH C MPHUHATHIM IO €ro OOpallieHHuio pe-
IMCHHUEM, CUHUTAIOTCA IOBTOPHBIMHU.

[Ipu pabGoTe ¢ MOBTOPHBIMU OOpAIICHUSMHU JIEJIOMPOUZBOIUTETL (OPMHUPYET IO C YKE
HMCIOIUMUCA JOKYMCHTaMU I10 O6paIII€HI/I$IM JAHHOT'O 3asiABUTCIIA.

He cunrtaroTcs mOBTOPHBIMH OOpalIeHHs] OJHOTO M TOTO € 3asBUTENs, HO MO Pa3HBIM BOIPO-
cam, a Tak’k€ MHOTOKpPATHbIE — IO OJJHOMY U TOMY K€ BOIIPOCY B ClIy4ae, €Clid MPUYHUHBI, MO KOTO-
pBIM OTBET MO CYIIECTBY MOCTAaBIEHHBIX B OOpAaIIEHUH BOIMPOCOB HE MOT OBITh JIaH, B MOCIEIYIO-
meM OBLIM yCTpaHEHbl, TPaKJaHWUH BIpPaBe BHOBbL HAIpaBUThH oOparieHue 3apenyroreit JJOY.

5.8. B cnyuae ecnu B MUCBMEHHOM OOpAIEHUH TPKIaHUHA COICPKHUTCS BOIPOC, HA KOTOPBII
€MY MHOI'OKPAaTHO AaBaJIUCh IMHMCbMCHHBIC OTBETHI 11O CYIICCTBY B CBA3H C paHCC HAIIPAaBJICHHBIMU 00-
pali€cHuAMHA, U IIpU 3TOM B O6paHICHI/II/I HC MPUBOAATCA HOBBIC OOBOABLI WA 00CTOSITEILCTBA 3aBe-
nyromuii JIOY BmpaBe NMpUHATH pENICHHE O O€30CHOBATEIHLHOCTH OYEPETHOTO OOpaIleHUs U MpeKpa-
IIEHUH TEPENUCKH ¢ rpakaanuHoM. O TaHHOM pEIIeHUH YBEJOMIISETCS TpakJaHWH, HAIIPABUBIIUN
oOparieHue.

5.9. B cnyuae eciiv OTBET IO CYIIECTBY MOCTaBICHHOTO BOMpPOca B 0OpallieHuu HE MOXKET OBbITh
naH 0e3 pa3IJIalleHus CBEACHH, COCTABISIIOIIMX OXpaHsieMyto defepalbHbIM 3aKOHOM TaifHy, TpaxKaa-
HUHY, HalpaBUBIIEMY OOpalleHue, COOOMaeTcss 0 HEBO3MOXKHOCTH JaTh OTBET MO CYIIECTBY B CBS3H C
HEJIOMYCTUMOCTBIO pa3TJaIlieHus] YKa3aHHBIX CBEICHHM.

6. Cpoku paccMoTpeHHsi o0pallleHUHil ¥ yBeJOMJIeHHe 3asiBUTeJIeil

6.1. OOpamenus, mnocrynusiire 3aBeaytomemy 10V, paccMarpuBaloTcss B CPOK O OJHOTO Me-
csilla €O JTHS MX PETHCTPalliH, €CJIM MHOM CPOK (MEHBIINI) HE YCTAaHOBJIEH DPYKOBOAMTEIEM JHOO €ro
3amectureneM. OOpalieHusi, He TpeOyIOIIHe JOTOIHUTEIBHOTO U3yYeHHUs M MPOBEPKH, paccMaTpuBa-
10Tcst Oe3ornaratenbHo. O pe3ynbTaTaX pacCMOTPEHHS YBEIOMIISIOTCS 3asBUTEINH.

6.2. B HCKITIOUNTENBHBIX CIy4asX pPyKOBOJIUTEIb BIPaBE MPOAIUTH CPOK pPacCMOTpeHHs o0pa-



mieHus: He O6osiee yem 3a 30 gHEH, yBEIOMUB O MPOJUICHHH CPOKa €ro pacCMOTPEHHUS TpaKIaHWHA,
HampaBuBIIero ooOpamienue. [Ipoanenue cpoka odopmiIsieTcss HUCIOIHUTENSIMH HE MEHEe YeM 3a ISTh
JHEH 110 UCTEUYEeHUs CPOKa PacCMOTPEHUsl OOpalieHUs.

7. Opranu3zanust padoThl MO JUYHOMY NpHeMY TpazKIaH

7.1. I'paduk 1 MOPSAAOK JIUYHOTO preMa rpaxaan B JJOY ycraHaBiIMBaeTcsi PyKOBOJIUTEIIEM.

7.2. llpn MUYHOM TMpHUEME TPAXKIAHUH TPEABABISCT JTOKYMEHT, YAOCTOBEPSIOIIUN €ro Jm4-
HOCTb.

7.3. Ilo Bompocam, He BXOAALIMM B KOMIeTeHIMIo 3aBenyomero JJOY, 3asBurensiM peko-
MEHJlyeTcsi 0OpaTUTbCA B COOTBETCTBYIOIIME OpPraHbl, YUpEXKACHUS, OpraHHU3aLlUu.

7.4. Bo Bpems 3amucH Ha NPUEM 3aBEYIOLIHUI 3allOMHACT KapTOUYKY JIMYHOIO NMpUEMa Tpax-
naHuHa (opMma Impuiaraercs), B KOTOPYIO 3aHOCUTCS COJIepKaHue OOpalleHus IpakJaHMHA Ha JIU4-
HOM IIpUEME, a TAKXKE PE30JIONUS BEAYILIEr0 MNpUEM, C IOpYyYEHUEM AOLKHOCTHOMY Juny. [Ipu He-
00XOAMMOCTH TpaKAaHaM TNpeAIaraeTcsi W3JI0KUTh CYTh BOIPOCa B MUCbMEHHOM BHJE. [lucpmeHHOE
oOpallieHue B 3TOM Cllydae PETUCTPHPYETCS U pacCMaTpUBAeTCAd B YCTaHOBICHHOM IOPSAKE, a B Kap-
TOUKE Jesaercss oTMeTKa «(OCTaBJIEHO 3asBJIEHUE» U JlaTa PErucTpaliu.

B ciaydyae ecnm u3i10keHHBIE B YCTHOM OOpallieHuu (akThl U OOCTOSATENILCTBA SIBISIOTCA Oye-
BUJHBIMH M HE TPeOYyIOT JIONOJIHUTEILHONW IPOBEPKH, OTBET Ha OOpallEHHE C COTNIacusl IpakJaHHHA
MO’KET OBITh JJaH YCTHO B XOJI€ JINYHOI'O MIPUEMa, O YEM JIEIAeTCsl 3alMCh B KAPTOUKE JIMYHOTO IpUeMa
rpaxJaHuHa. B ocTalbHBIX Cilydasx AAaeTcsi MUCbMEHHBIM OTBET IO CYIIECTBY IMOCTAaBJIEHHBIX B 00pa-
LIEHUH BOIPOCOB.

7.5. Ilpu TOBTOPHBIX OOpaIIeHsIX MOAOUPAIOTCS MMEIOLINECS MaTepHaIbl MO JeTTy 3asiBUTEIIS.

7.6. B xoz1e TMYHOTO TpHeMa TPaXJaHHHY MOXKET ObITh OTKa3aHO B JaJbHEHIIEM paccMOTpe-
HUM 00pallleHNs], eClIi €My paHee ObUI JaH OTBET 110 CYIIECTBY OCTABIEHHBIX B 00paIlleHUH BOIIPOCOB.

8. PaGoTa ¢ oOpaimeHusiMi, NOCTABJIEHHBIMH HA KOHTPOJIb

8.1. O0parieHusi, B KOTOPBIX COAEP)KATCS BOMPOCHI, HMELMe OoJblIoe O0O0IIeCTBEHHOE
3HaYeHHe, COOOIIAeTCS O KOHKPETHBIX HApYIICHHSX 3aKOHHBIX IIPaB U HMHTEPECOB Ipak]laH, Kak mpa-
B0 ctaBsitcsa Ha KOHTPOJIb.

8.2. Ha xoHTponpHBIX oOpamenusx craBarcs nmometku «KOHTPOJIby wu «[TOJJIEXXUT
BO3BPATVY».

8.3. JIoJKHOCTHOE JIUIIO — MCTIONIHUTENh B YCTAHOBJICHHBIE CPOKH paccMaTpUBaeT KOHTPOJb-
Hoe oOpamenue, HHQOpPMUpPYET O pe3ynbraTax 3asenyromero JI0OY  nubo 3amMecTHUTENsICTapIlero
BOCIIUTATENS, TOTOBUT OTBET 3aSBUTEIIO.

8.4. Ecnu B 00paIieHusx rocy1apCTBEHHBIX OPTaHOB CO/IEPIKATCS MPOCHOBI TPOMH(OPMHUPOBATH
UX O pe3y/ibTaTax pPacCMOTPEHUsS! Tpak[JaH, TO HCIIOJHUTENb T'OTOBUT OTBET U M. Kak mpaBuio, 3tu
OTBETHl mnoanuceiBaroTcs 3aBenyromum JOY. 3apeayronmii JIOY Bhnpase npemsioxKuTh UCIOJTHUTEIIO
MPOJOJKUTh PpaboOTy C MPOBEACHUEM JOMOJIHUTEIbHBIX MPOBEPOK MM MOCHE MOJMUCAHUS OTBETa
crcaTh MaTepHalibl MO pe3yjbTaTaM paccMOTpeHHs oOpamieHus «B aemnoy.

8.5. O0Opaienre cuMTaeTcs MCIOJTHEHHBIM M CHUMAETCS C KOHTPOIIS, €CIM PacCMOTPEHBI Bce
MOCTABJICHHBIC B HEM BOIIPOCHI, MPHUHSITHI HEOOXOMUMBIC MEPHI, 3asBUTEISIM JaH OTBET.

8.6. IIncbMeHHBIE OOpaleHus, Ha KOTOpbIE HAalOTCS IMPOMEKYTOUHBIE OTBETHI, C KOHTPOJIA
He cHUMaroTcs. KOHTpOib 3aBepiiaeTcsi TOJIBKO MOCHIE BBIHECEHUS W MPUHSATHUS HCUYEPHBIBAIOIINX
Mep MO pa3pelIeHUI0 MPEATIOKEHUS, 3asBICHUS, XAIOObl. PelieHune o CHATUU ¢ KOHTPOJIS IPUHUMA-
et 3aBenytomas JJOVY.

8.7. KonTponbHbIe oOpaIeHusi JOJKHBI COJAEPKATh KOHKPETHYIO M YETKYI0 WH(OpPMAIUIO TI0



BCEM BONPOCaM, MOCTABJIEHHBIM B OOpAIICHUSIX Tpak/laH:

- €CIIU CPOKHM PAacCMOTPEHUS MPOIJICHBI, TO JAOKHBI ObITh YKa3aHbl MPUYMHBI U OKOHYATEIbHAs
JlaTa pacCMOTPEHHUS, 10 UCTEUEHUH KOTOPOMl OyIeT TOMOIHUTENIBHO COOOIIEHO O MPOJIeIaHHON paboTe;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTENb B TOW WJIM UHOM (opme mpornHPOpMUpPO-
BaH O pe3yJibTaTaX PacCMOTPEHUS;

- OTBET 3asIBUTEIIO TMOAMUCHIBACTCS PYKOBOJIUTEIIEM;

- K OTBETY TPUKIAIBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIeHus] TpakIaHWHA, €CITU Ha HEM
crout mwtami « [ IOAJIEXXKUT BO3BPATVY».

9. KoHTpoJib 3a c00JII0leHHeM NOPAIKAa PacCMOTPeHHs o0pameHuit

9.1. JIomKHOCTHOE JIMLO B IIpeJiesiaX CBOeil KOMIETEHIIMM OCYLIECTBISIET KOHTPOJIb 3a COOJIIO-
JICHUEM T[OpsAJKa pacCMOTpeHMsl OOpallleHWH, aHalIU3UpYyeT COJAep)KaHUe, IOCTYHAroIIUX oOparie-
Huil u nHGOopMupyer 3aBeayromiero JJOY o HapyIeHUSX HCIIONIHUTEIBCKONW JUCIUTUINHBL

9.2. 3aenyromuii JIOY npuHUMaeT Mephl 0 CBOEBPEMEHHOMY BBISBICHHIO M YCTPAaHEHHUIO
IIPUYMH HapyIlIEeHUs [paB, CBOOO ¥ 3aKOHHBIX MHTEPECOB I'PaXk/1aH.

9.3. JIuna, BUHOBATHIE B HAPYLICHUU TOPS/IKA PACCMOTPEHHS 0OpaIeHui rpax1aH, H3JI0KEHHO-
ro B HacTosAweM [lonoxkeHnn, HECYT OTBETCTBEHHOCTb, IPELYCMOTPEHHYIO 3aKOHOIATEIbCTBOM PO.

10. XpaHeHune MaTepHaJIOB MO OOpAllEHUSIM TPaXaaH

10.1. 3aBexyrommuii IOY ocymiecTBisieT XpaHEHHE U HCIIOIb30BAaHNE B CIIPABOYHBIX U UHBIX IIe-
JSX  TPEIOKECHUH, 3asBICHHUNA U jKaI00 IpaxkIaH.

10.2. BHecTH B HOMEHKJIATYpY JKypHaJl pErHCTPALUU 10 OOpAIIEHUsIM TpakJIaH.

10.3. OTBETCTBEHHOCTH 32 COXPAaHHOCTh JOKYMEHTOB IO OOpAICHUSM TPaKJaH BO3JIaraeTcsi Ha
3aBeayromero J[OY.

10.4. YcranaBnMBaeTcsl CpOK XpaHEHUs NPEAJIOKEHUH, 3asBICHUH, Kajlo0 TpakIaH U JIOKY-
MEHTOB, CBSA3aHHBIX C UX PACCMOTPEHHEM H pa3pelieHueM — 5 jeT. B HeoOXOIUMBIX CiIydasx 3Kc-
NEPTHONW KOMHUCCHEN MOKET ObITh MPUHSATO pPelIeHHe 00 YBEIUYEHUN CPOKa XPAHEHUs WIN O MOCTOSH-
HOM XpaHEHWHU HauOoJiee EHHBIX MPEIUIOKEHUH rpax/IaH.

10.5. Ilo wcTedeHUM YCTAHOBIEHHBIX CPOKOB XpPaHEHHS JOKYMEHTHI IO MPEUIOKECHUSM 3asiB-
JeHUAM H KaJo0aM TpakJaH TMOJUIekKAT YHUYTOKEHUIO B COOTBETCTBUHU C yTBepkIeHHbIM Deje-
pasibHOM apxuBHOU ciyx00i1 Poccun 06.10.2000 r. [lepeuneM THUIOBBIX YHPaBIE€HYECKUX JIOKyMEH-
TOB, OOpPa3yIOMIUXCS B JACATEIHHOCTH OPraHHW3alllH, C YKa3aHWEM CPOKOB XPaHCHHUSI.

10.6. Xpanenue fen y UCIIOIHUTENEH 3amnperaeTcs.

10.7. OOpamienus TpakaH MOTYT HANpaBIATHCSA B apXMB 0€3 pacCMOTpPEHUs, €ClIM B HHUX CO-
JIep>KaTcsl pacCyKJICHHUsT MO M3BECTHBIM MpoOjeMaM WM MOJHUMAIOTCS Y)KE PEllICHHbIE BOIPOCH], HE
TpeOyrole AONOJHUTENBHOTO PACCMOTPEHHUs, a TaKkKe OECCMBICIEHHBIE IO COJEP>KaHUIO.

10.8. Pemenne o cimcaHuy yKa3aHHBIX OOpamieHnit mpuHUMaeT 3aBemyromas JJOVY.
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